
 

 

Professional Services Agreement  
 

Community Engagement and Communication Services 
 Between Oak Park and River Forest District 200 and UNICOM•ARC 

      
 
1. Scope of Services 

 
UNICOM•ARC, INC. (herein after referred to as U•A) will provide professional services to Oak 
Park and River Forest District 200 (herein after referred to OPRF) that will include, but are not 
limited to, on-going program planning, creative programming and program implementation for 
a community engagement and education program conducted for OPRF. In the scope of work 
specific U•A services to be delivered to OPRF include the following: 
 

• Assist in developing and/or reviewing a charge statement for the program 

• Assist in identifying/enlisting community leadership for the program 

• Facilitate the work of the program chairs/community leadership 

• Provide guidance to customize a program to achieve OPRF’s goals for the program 

• Assist in developing/reviewing branding and communication vehicles for the program 

• Attend/coordinate all meetings called to design and implement this program  

• Provide guidance in development of informational presentations 

• Assist in summarizing and documenting program proceedings/community feedback 

• Assist in developing a report of final program summation and recommendations 

• Assist in communicating final recommendations to the community 

• Provide training to community volunteers working on this program 

 
2. Terms Of Agreement 
 
OPRF retains the services of U•A for a period of beginning May 25, 2017, and ending November 
7, 2018 to assist OPRF in developing and implementing a community engagement and 
education program within OPRF’s service area. Either party may cancel this agreement with 30 
days’ written notice. In the event of cancellation, OPRF agrees to pay in full all outstanding 
invoices for all professional fees for completed performance, vendor services and out-of-pocket 
expenses incurred before such termination. In the event of cancellation, U•A will release any 
materials created during the 30-day time period to OPRF. Exhibit A is incorporated into these 
terms and made part of this Agreement 
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3. Fees 
 

For its professional services, OPRF will pay U•A professional fee of $64,600, payable as follows: 
 
June 10, 2017    $3,800 
July 10, 2017    $3,800 
August 10, 2017   $3,800 
September 10, 2017   $3,800 
October 10, 2017   $3,800 
November 10, 2017   $3,800 
December 10, 2017   $3,800 
January 10, 2018   $3,800 
February 10, 2018   $3,800 
March 10, 2018   $3,800 
April 10, 2018    $3,800 
May 10, 2018    $3,800 
June 10, 2018    $3,800 
July 10, 2018    $3,800 
August 10, 2018   $3,800 
September 10, 2018   $3,800 
October 10, 2018   $3,800 
 

4. Expense Authorization 
 
In fulfillment of this agreement, U•A will obtain approval of OPRF before incurring any 
expenses other than routine travel and graphic design.  Unless U•A is directed otherwise, the 
OPRF superintendent (or any other duly empowered official named by the superintendent) will 
have authority to approve necessary expenses in fulfillment of the program. This expense 
authorization will apply to all expenses including production fees of approved communications, 
including but not limited to, public opinion research, printing, video reproduction, social media 
marketing or advertising, brochures, direct mail, display boards, flyers, letterhead and 
envelopes, etc.  
 
5. Vendor/Out-of-Pocket Costs 
 
Any necessary vendor costs to support approved programming such as, but not limited to: 
architectural services, film outputs from service bureaus and pre-press film houses, production 
of display boards, photostats, photography, printing as well as graphic art fees and directing, 
producing radio, video and television pieces, and media purchases will be billed by U•A to OPRF 
at cost. No projects or costs will be committed or incurred by U•A without prior approval. Every 
effort will be made to use existing resources and materials of OPRF so as to avoid unnecessary 
expenses. The fee for service does not include costs involving public opinion research.  
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6. Invoicing 
 
U•A will invoice the OPRF via email ten days prior to the payment schedule previously outlined 
in this agreement.  Such invoice will include all expenses and out of pocket costs. Payment shall 
be paid in accordance with the Illinois Local Government Prompt Payment Act, 50 ILCS 505/1 et 
seq. 
 
7. Indemnification 
 
OPRF agrees to indemnify and hold harmless U•A from and against, any and all losses, claims, 
damages, expenses or liabilities which it may incur based upon information, representation, 
reports or data furnished by OPRF for use by U•A.  U•A agrees to indemnify and hold harmless 
OPRF from and against, any and all losses, claims, damages, expenses or liabilities that it may 
incur based upon information, representation, reports or data furnished by U•A for use by 
OPRF. 
 

8.  Confidentiality 
 
The parties agree that the research, information and advice covered by this agreement is 
confidential and shall not be disclosed to any third person by either party to this agreement 
without the written consent of the other party. In addition, OPRF acknowledges that in 
connection with U•A’s performance of its professional services under this agreement, U•A will 
need to disclose certain confidential and proprietary procedures and techniques that U•A has 
expended considerable time, effort and expense in developing (the "Trade Secrets"). The 
unauthorized disclose or use of the Trade Secrets would cause irreparable injury to U•A. 
Accordingly, OPRF agrees that the Trade Secrets will be received and held in strict confidence. 
 
For U•A by: For OPRF by:   
 
 

 
(Name)      (Name) 
 
 
(Title)       (Title) 
 
 
Date:       Date: 
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